Blog editorial sign-off
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	Area
	Editorial guideline
	Author
	Editor

	Picture relevant to the story
	Picture caption must include
Who: 
What: 
Where:
When:
Photo credit:
	
	

	
	We have permission to use the photo.
	
	

	Headline
	Include locality, Should either have country/ region or if not region specific, theme. 
	
	

	
	Length – six words max
	
	

	
	Use sentence case; NOT CAPITALS or Each Word in Capitals eg Constitutional reform in Zimbabwe, NOT Constitutional Reform in Zimbabwe.
	
	

	Dateline
	Include locality, date
	
	

	Footer
	Who wrote the blog, what is their locus standi
	
	

	
	If pseudonym should be stated. If in personal capacity, should stated
	
	

	Web links
	Include other resources as weblinks for those interested
	
	

	Facts and relevant information
	Even though its opinion it must be grounded in fact, Always cross check your facts.  
	
	

	No sub -heads
	No sub headers used
	
	

	Self-editing 
	Reviewed for grammar, spelling, and clarity.
	
	

	
	Used UK English spelling
	
	

	Ethics
	No sexist, racist, homophobic or any other language that reflects discrimination or intolerance for diversity.
	
	

	
	No sensationalised titles or language
	
	

	Acronyms
	Spelled out acronyms at first use
	
	

	Using AI
	AI can be a powerful tool to support and strengthen our work, we do not accept AI-generated stories, photos or images. We are seeking thoughtful and authentic ideas, perspectives, and approaches that reflect real experiences, critical analysis, and unique creative voices.
	
	


  
